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	CONDITIONS
	IMPORTANT 

	
	· You must submit assessments by the due date and time. If there is no time specified by your teacher, your assessment is due in the first 5 minutes of your class on that day.

· Assessments submitted after the due date and time may not be accepted (at the discretion of the teacher and Head Teacher). 

· If you have an acceptable reason for a late assessment, you may negotiate a new due date with your teacher PRIOR to the original due date.

· If your assessment is late with evidence (such as a medical certificate), you must submit your assessment on the next day after the evidence expires. (For example, if you have a medical certificate that covers you for Tuesday and Wednesday, you MUST submit your assessment on Thursday, regardless of whether you have classes scheduled on that day.)

· Your assessments must be presented in appropriate format, to be discussed with your teacher. All assessments must contain a cover sheet with your name, the date, and the title of the assessment.

· All work needs to be original – plagiarism will result in a fail result

· You must keep copies of all assessments handed in. You will be expected to be able to provide a new copy upon request.

SUPPLEMENT TO TAFE COMMISSION GAZETTE No. 37 of 2002


	
DETAILS
	Complete an OHS report based on the case study below

	
	You have just launched a media start-up company based in a small rented office space. You plan to have client meetings in this office space. You also employ three people (a graphic designer, a computer programmer and an accountant) on a freelance basis, who will occasionally need to use the office space.

Complete an analysis of your responsibilities under OHS legislation and develop a plan for implementing and managing your start-up’s OHS processes. Address the following key points:
· The OHS responsibilities of each team member (including providing OHS training)
· The participative arrangements for the management of OHS in the department (including how you will consult on OHS with your freelancers)
· The hazard identification and risk management processes 
· Quality control of the OHS system
For each point, briefly explain the legislative requirements of you and your company; outline the processes that you would establish and any key points for your company to consider. You should also identify any areas where the organisation might benefit from expert OHS advice.
Your report should:
· Use the key points as sub-headings

· Be submitted via email
· Be professionally presented
· Be approx. 4 pages long


	
UNIT DETAILS
	

	
	Competency Elements

BSBOHS509A Ensure a safe workplace
· Establish and maintain an OHS system
· Establish and maintain participative arrangements for the management of OHS
· Establish and maintain procedures for identifying hazards, and assessing and controlling risks
· Establish and maintain a quality OHS management system



	MARKING GUIDE
	BSBOHS509A Ensure a safe workplace WEIGHTING: 100% 
Assessment criteria

(Elements of competency)

Evidence supplied

Result

1 Establish and maintain an OHS system
Report
· Detailed understanding of organisational requirements under the legislative framework

· Highlight appropriate strategies for system establishment and management 

2 Establish and maintain participative arrangements for the management of OHS
Report
· Detailed understanding of varying responsibilities of individual team members
· Analysis and detailed understanding of the organisational requirements for participative arrangements of OHS management
3 Establish and maintain procedures for identifying hazards, and assessing and controlling risks
Report
· Detailed understanding of effective hazard identification and risk management processes
· Identification of appropriate points for expert OHS advice 
4 Establish and maintain a quality OHS management system

report
· Detailed understanding of OHS management, including record keeping and training / induction
· Ability to establish appropriate processes in line with legislative requirements
Critical aspects of evidence being assessed: 

· detailed knowledge and application of all relevant OHS legislative frameworks

· establishment and maintenance of arrangements for managing OHS within the organisations' business systems and practices

· identification of intervention points for expert OHS advice

· principles and practice of effective OHS management in a small, medium or large business.



Project Brief for Diploma Screen and Media (Journalism)


Last Modified 2/24/2016 9:22:49 AM
2 of 3

