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	CONDITIONS
	IMPORTANT 

	
	· You must submit assessments by the due date and time. If there is no time specified by your teacher, your assessment is due in the first 5 minutes of your class on that day.
· Assessments submitted after the due date and time may not be accepted (at the discretion of the teacher and Head Teacher). 

· If you have an acceptable reason for a late assessment, you may negotiate a new due date with your teacher PRIOR to the original due date.

· If your assessment is late with evidence (such as a medical certificate), you must submit your assessment on the next day after the evidence expires. (For example, if you have a medical certificate that covers you for Tuesday and Wednesday, you MUST submit your assessment on Thursday, regardless of whether you have classes scheduled on that day.)

· Your assessments must be presented in appropriate format, to be discussed with your teacher. All assessments must contain a cover sheet with your name, the date, and the title of the assessment.

· All work needs to be original – plagiarism will result in a fail result

· You must keep copies of all assessments handed in. You will be expected to be able to provide a new copy upon request.

SUPPLEMENT TO TAFE COMMISSION GAZETTE No. 37 of 2002


	
DETAILS
	Write a career advice report


	
	· Find a media practitioner you admire and interview him/her about his/her work.
· Present your interview as a written profile (may be in Q&A style) or audio/video interview, and post it on your blog by the due date.

· Your profile should include details of the person’s current occupation, as well as the story of how they got to where they are.
· You should include within your questions one asking advice for people hoping to break into the media industry.
· Email your interviewee to thank them for taking part, and include all correspondence you have had with the person in an entry on your blog (in a protected post if the person’s privacy is an issue). 
· Enter the person’s details into your contact book or other contact file and show it to your teacher by the due date. Your contact book should contain the up-to-date contact details of at least 10 relevant media people or the editorial desks of relevant media organisations. 
         


	
UNIT DETAILS
	

	
	BSBREL401A Establish networks
1. Develop and maintain business networks

2. Establish and maintain business relationships

3. Promote the relationship


MARKING GUIDE
BSBREL401A Establish networks
	Assessment criteria

(Elements of competency)
	Evidence supplied
	Result



	1. Develop and maintain business networks
2.  Establish and maintain business networks

	Objectives
· Use of appropriate strategies to pursue and maintain industry relationships
· Creation of opportunities to maximise range of industry contacts
· Make attempts to gain and maintain trust and confidence
· Identification of appropriate career opportunities
	

	3. Promote the relationship
	Objectives
· Use of appropriate communication strategies (politeness, respect, perseverance, appreciation) to further develop relationships

	


Critical aspects of evidence being assessed: 

· establishing contacts and participating in networks

· identifying opportunities for networking

· knowledge of related organisations, agencies and networks

· maintaining records of relevant contacts.
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